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CALL FOR APPLICATIONS 
 

The Court of Justice of the European Union in Luxembourg is seeking to recruit a temporary agent 

to serve as an administrator in the Security and Fire Safety section of the Buildings Directorate 

(Grade AD 5). 

 

DUTIES  
 

 Under the supervision of the responsible head of section, coordination of the implementation of the 
Court’s security strategy.  

 The duties to be performed include, in particular, developing security procedures and supervising the 
protection of the members and their official guests, security investigations, gathering information 
about possible threats and keeping technical information up to date. 

 The post holder will also be required to manage a team, to establish and ensure compliance with 
quality standards, and to liaise with internal and external partners (such as contractors, police and 
national security officials).  

 In relation to budgetary matters, he or she will inter alia be responsible for managing calls for tender, 
overseeing purchasing, checking invoices and organising periodic audits of service quality. 

 

 
QUALIFICATIONS 
 

Education and training 
A level of education which corresponds to completed university studies attested by a diploma when the 

normal period of university education is four years or more, or a level of education which corresponds to 

completed university studies attested by a diploma and appropriate professional experience of at least one 

year when the normal period of university education is at least three years, or professional training of an 

equivalent level.  

 

Experience 

At least three years of relevant professional experience, preferably in a police or comparable administration. 

 

Language skills 

For operational reasons, a good knowledge of French or of English is essential. Account will be taken of 

knowledge of other official languages of the European Union. 

 

Technical knowledge 

Knowledge of the following would be an asset: Safety legislation (Luxembourg and neighbouring countries) 

– Legislation relating to security companies – Knowledge of public procurement rules and of the Financial 

Regulation – Office Suite – Video surveillance and access control software – SAP. 

 



 

 

CONDITIONS OF EMPLOYMENT 

The successful candidate will be engaged as a temporary agent for a period of one year, including a 
probationary period of nine months, in accordance with the provisions of the Staff Regulations of Officials 
and the Conditions of Employment of Other Servants of the European Union. The contract may 
subsequently be extended. The total duration of any such extensions may in no circumstances exceed five 
years. 

By way of guidance, the net remuneration corresponding to a post at Grade AD 5 is in the order of 
EUR 4 291.53 for a person who is unmarried, without dependent children, and entitled to the expatriation 
allowance (16%). 

                                                                                                                                                                         
 
SUBMISSION OF APPLICATIONS 

Duly signed applications, together with a detailed curriculum vitae, must be sent to the following email 
address candidatures.communications@curia.europa.eu by 5 p.m. on 09.01.2017, marked ‘Call for 
applications – Security Administrator’. 
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